Нужно написать своего рода письмо - отчет по английскому языку.
Задание ниже
[image: ]




План написания (пункты) ниже
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A @@ Work in pairs. Read the rubrics,
underline the key words, then discuss: who
each report will be to/from, what the purpose
of each will be, what style you will write in,
what possible headings you might include,
how you could begin/end each report.

A The warden of the flats where you live at
university wants to improve them in order to
make them safer and more pleasant to live in.
He has asked different students to write a
report making their recommendations.

Write your report (120-180 words).
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.- Reports making suggestions/
recommendations are normally written for
someone in authority e.g. an employer, a teacher
etc. They normally contain some description of
something e.g. what it’s like in your area and
then present suggestions/ recommendations about
future actions e.g. improvements to something.

Reports usually consist of:

e information regarding who the report is to
and from, what its subject is and the date it
was written in the top left-hand corner.

e a short introduction mentioning the purpose
and content of the report. (This report was
carried out to comment on ... As requested,
this report is to comment on )

e a main body divided into sections, each with
an appropriate heading. Short sentences
should be used to make the information easy
to understand and ideas should be linked with
appropriate linking words/phrases.

e a conclusion in which you may summarise the
main points, give a personal opinion and/or
include a reference to future action.

Reports contain factual information and are

written in a formal style (advanced vocabulary,

factual, impersonal language, full verb forms,
passive voice, formal linking words/phrases
etc), usually using present tenses.
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i Main body (Paras 2-4) .

- summarise each point under subheadings
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